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FEBRUARY 2010

Element Recommendations for the TEI Header

Below is documentation on use of elements and attributes witin the teiHeader element. These recommendations apply to all levels of encoding. 

Gray boxes in the source document column indicate that while the corresponding TEI element describes the TEI document, the value of this field is often derived from metadata about the source document, to be found in the MARC fields listed. 

	Element
	Description
	Equivalent in MARC when cataloging the TEI document
	Equivalent in MARC for the source document

	<teiHeader xml:lang="___">
	The teiHeader contains metadata about the TEI document. The xml:lang attribute is required; it indicates the language used for the metadata describing the document.
	040 $b
	n/a

	├
	<fileDesc>
	The fileDesc contains bibliographic metadata about the TEI document. One of its child elements, sourceDesc, describes the source document from which the TEI document was created.
	n/a
	n/a

	│
	├
	<titleStmt>
	
	n/a
	n/a

	│
	│
	├
	<title>
	One or more title elements are used to give the title of the TEI document being created. It is suggested that titles be constructed based on the source document according to a national cataloging code. 

Use of the level attribute is not recommended since it does not apply to a TEI document in a collection. 

The type attribute may have any of the following values: 

· main 

· sub 

· alt 

· short 

· desc 

· translated 

· marc245a (used for the title proper and alternative title according to the national cataloging code) 

· marc245b (used for the the remainder of the title information -- parallel titles, titles subsequent to the first, and other title information -- according to the national cataloging code) 

· uniform (used for a uniform title according to the national cataloging code) 
	· 130 

· 240 

· 245 $a,$b 

· 246 
	· 130 

· 240 

· 245 $a,$b 

· 246 

	│
	│
	├
	<author>
	One or more author elements (one name per element) are used to encode the names of entities primarily responsible for the content of the TEI document—usually, the author(s) of the source document. Use persName or orgName when applicable. Whenever possible, establish or use the form of the name from a national name authority file. Examples: 

· <author><persName>Shakespeare, William, 1564-1616</persName></author> 

· <author><orgName>National Organization for Women</orgName></author> 

· <author>X, Malcolm</author> 

· <author>Thomas (Anglo-Normal poet)</author> 

· <author>Catherine II, Empress of Russia</author> 

· <author>Joannes, Actuarius, 13th/14th cent.</author> 
	· 100 

· 110 

· 111 

· 534 $a = 1st author 

· 700 

· 710 

· 711 
	· 100 

· 110 

· 111 

· 700 

· 710 

· 711 

	│
	│
	├
	<editor>
	If applicable, use one or more editor elements (one name per element) to encode the names of entities besides those in author elements that acted as editors of the TEI document—usually, the editor(s) of the source document. If considered appropriate by the encoding project, the editor of the TEI document should be entered here. Use <persName> or <orgName> when applicable. Whenever possible, establish or use the form of the name from a national name authority file. 

Unlike in the TEI Guidelines, do not use this element for translators, illustrators, compilers, or other roles not generally considered an editor. Therefore, do not use the role attribute. 
	· 700 

· 710 
	· 700 

· 710 

	│
	│
	└
	<respStmt>
	Record the names of other persons or organizations, one responsibility or party per <respStmt>, that have responsibility for the intellectual or artistic content of the TEI document—often by transitivity from the source document—not covered by <author> and <editor>. This includes translators, illustrators, compilers, proofreaders, encoders, and those who wrote a preface or introduction. Each <respStmt> must contain either:

· one <resp> element followed by one or more <name> (or <persName> or <orgName>) elements

· one or more <name> (or <persName> or <orgName>) elements followed by one <resp> element

Whenever possible, establish or use the form of the name from a national name authority file.
	· 500 

· 700 

· 710 
	· 500 

· 700 

· 710 

	│
	├
	<editionStmt>
	This element contains information about the edition of the TEI document produced, not the source document.
	250
	n/a

	│
	├
	<publicationStmt>
	Use the child elements below (rather than <p>) for a prose description.
	n/a
	n/a

	│
	│
	├
	<publisher>
	The publisher is the party responsible for making the file (the TEI document, not the source document) public.
	· 260 $b 

· 533 $c* 
	n/a

	│
	│
	├
	<distributor>
	The distributor is the party from whom copies of the file (the TEI document, not the source document) can be obtained. Often the same as <publisher>, in which case no <distributor> element should be specified.
	260 $b ($b is repeatable)
	n/a

	│
	│
	├
	<authority>
	Only used for a text (the TEI document, not the source document) that is not formally published, but is nevertheless made available for circulation, in which case the party who makes it available should be recorded here.
	500
	n/a

	│
	│
	├
	<idno>
	Any unique identification number for the TEI document determined by the publisher of the TEI document.
	· 028 5_ 

· 099 
	n/a

	│
	│
	├
	<availability><p>
	Provide a prose rights statement for the TEI document. Provide a standard license, such as one from Creative Commons, if possible. Provide information on all applicable rights: rights in the original work, rights in page images of the source document, and rights in the encoded text.
	540
	n/a

	│
	│
	└
	<date when="____"/>
	Refers to the date of the first publication of the TEI document. Use the when attribute (see att.datable.w3c class) to aid machine processing. This element has no content.
	· 260 $c 

· 533 $d* 
	n/a

	│
	├
	<seriesStmt>
	This element contains information about the electronic series being created. It has one required element (title) and other optional elements.
	n/a
	n/a

	│
	│
	└
	<title level="s" type="_">
	Whenever possible, establish or use the form of the name from a national name authority file for the electronic series being created. The value of the type attribute is drawn from the full TEI Guidelines. 
	· 4xx 

· 8xx 

· 533 $f* 
	n/a

	│
	└
	<notesStmt>
	Optional.
	5xx
	5xx

	│
	└
	<sourceDesc>
	Use one <sourceDesc> per source document. Metadata for the source document may be automatically generated from a MARC record.
	n/a
	n/a

	│
	
	└
	<biblStruct>
	Use <biblStruct> with child elements arranged in the order below for ease of display according to ISBD. (This element is used instead of <bibl> to enforce structure, but <biblFull> is not used because it requires more elements than are typically available in library metadata sources.
	n/a
	n/a

	│
	
	
	├
	<analytic>
	Use this element to group together elements describing the object of encoding when it would not have a corresponding catalog record—for example, an article in a journal issue, a chapter in a book, or a poem in a collection. If the object of encoding would have a corresponding catalog record, omit this element and its children.
	n/a
	n/a

	│
	
	
	│
	├
	<author>
	One or more author elements (one name per element) are used to encode the name for the personal author or corporate body responsible for the creation of the intellectual or artistic content of the object of encoding. Use <persName> or <orgName> when applicable. Whenever possible, establish or use the form of the name from a national name authority file.
	n/a
	n/a

	│
	
	
	│
	└
	<title level="_" type="_">
	At least one title element is required for the title of the object of encoding. Transcribe the title according to the national cataloging code. 

The level attribute is used as in the main TEI Guidelines. 

Use of the type attribute is required. It may have any of the following values as suitable in local practice: 

· main 

· sub 

· alt 

· short 

· desc 

· translated 
	n/a
	n/a

	│
	
	
	├
	<monogr>
	Use this element to group together the elements describing the bibliographic item that has (or would have) a corresponding catalog record. The TEI definition of this element specifies that it is used even for works that might not otherwise be considered “monographs,” so bibliographic data about a journal title would be included in this element.
	n/a
	n/a

	│
	
	
	│
	├
	<author>
	One or more author elements (one name per element) are used to encode the name for the personal author or corporate body responsible for the creation of the intellectual or artistic content of the source document bibliographic item, even if this creator is not the main entry in the catalog record. Use <persName> or <orgName> when applicable. Whenever possible, establish or use the form of the name from a national name authority file. 
	MARC record based on encoded text

MARC record based on source document

534 $a = 1st author 

· 100 

· 110 

· 111 

· 700 

· 710 

· 711 


	· 100 

· 110 

· 111 

· 700 

· 710 

· 711 

	│
	
	
	│
	├
	<title level="_" type="_">
	At least one title element is required for the title of the source document bibliographic item. Transcribe the title according to the national cataloging code. 

The level attribute is used as in the main TEI Guidelines. 

Use of the type attribute is required. It may have any of the following values as suitable in local practice: 

· main 

· sub 

· alt 

· short 

· desc 

· translated 

· marc245a (used for the title proper and alternative title according to the national cataloging code) 

· marc245b (used for the the remainder of the title information -- parallel titles, titles subsequent to the first, and other title information -- according to the national cataloging code) 

· marc245c (used for the statement of responsibility according to the national cataloging code) 

· uniform (used for a uniform title according to the national cataloging code) 
	MARC record based on encoded text

MARC record based on source document

534 $t 

· 130 

· 240 

· 245 $a,$b 

· 246 


	· 130 

· 240 

· 245 $a,$b 

· 246 

	│
	
	
	│
	├
	<respStmt>
	Statement of responsibility on the source document bibliographic item, according to the national cataloging code. Record one responsibility or party per <respStmt>. Each <respStmt> must contain either:

· one <resp> element followed by one or more <name> (or <persName> or <orgName>) elements

· one or more <name> (or <persName> or <orgName>) elements followed by one <resp> element

Whenever possible, establish or use the form of the name from a national name authority file.

If generating the <sourceDesc> from a MARC record, it will be difficult to split the content of the 245c field into resp and name elements, so it is recommended to use <title type="marc245c"> instead of this element.
	245 $c
	245 $c

	│
	
	
	│
	├
	<edition>
	Edition statement (if present).
	MARC record based on encoded text

MARC record based on source document

534 $b 

250 


	250

	│
	
	
	│
	├
	<imprint>
	
	n/a
	n/a

	│
	
	
	│
	│
	├
	<pubPlace>
	Place of publication from the source document bibliographic item (if present). It is recommended but not required to remove ISBD punctuation for separating areas of the bibliographic description (such as a colon) when deriving from a MARC record. However, leave brackets that indicate supplied information or an abbreviation like "S.l." (for no place of publication).
	MARC record based on encoded text

MARC record based on source document

534 $c 

260 $a 


	260 $a

	│
	
	
	│
	│
	├
	<publisher>
	Name of publisher, distributor, etc. from the source document bibliographic item (if present). It is recommended but not required to remove ISBD punctuation for separating areas of the bibliographic description (such as a comma) when deriving from a MARC record. However, leave brackets that indicate supplied information or an abbreviation like "s.n." (for no publisher).
	MARC record based on encoded text

MARC record based on source document

534 $c 

260 $b 


	260 $b

	│
	
	
	│
	│
	└
	<date when="____">
	Date of publication, distribution, etc. from the source document bibliographic item (if present). The content of the element is the statement of this data according to the national cataloging code. 

Since the content of the element according to the national cataloging code is not easily processed by machine, also include one or more attributes with machine-readable values: 

when OR (notBefore AND notAfter) 
	MARC record based on encoded text

MARC record based on source document

534 $c (content of element) Dates fixed fields (value of attribute(s)) 

260 $c (content of element) Dates fixed fields (value of attribute(s)) 


	260 $c

	│
	
	
	│
	└
	<extent>
	Use of this element to describe the extent of the source document bibliographic item is recommended. If the data is generated by hand, it should include a comprehensible statement of the size of the item, such as the number of pages or leaves. If generated from a catalog record, there should be two <extent> elements: one for the extent of the item (e.g., number of pages) and other physical details, and a second one for the dimension(s). Both should be recorded according to a national cataloging code.
	MARC record based on encoded text

MARC record based on source document

534 $e 

300 


	300

	│
	
	
	├
	<series>
	Name of the series to which the source document bibliographic item belongs. If generating this data from a catalog record, it is likely that you will have only one child element: a title.
	MARC record based on encoded text

MARC record based on source document

534 $f 

· 4xx 

· 8xx 


	· 4xx 

· 8xx 

	│
	
	
	├
	<note>
	Optionally, use for notes about the source document bibliographic item, according to a national cataloging code.
	MARC record based on encoded text

MARC record based on source document

534 $n 

5xx 


	5xx

	│
	
	
	├
	<idno>
	Optionally use one or more idno elements to give identification numbers for the source document, text, or work of the bibliographic item, whether assigned by the holding library (such as a call number), the publisher of the original document (such as an ISBN), or a standard bibliography (such as an identifier from the Short Title Catalogue or Books in Maori). Use the following values for the type attribute if applicable, and create other values if appropriate: 

· LC_call_number 

· isbn-13 

· isbn-10 
	MARC record based on encoded text

MARC record based on source document

· 534 $z for ISBN 

(possibly n/a) 

· 500 

· 776 $w 


	· 015 

· 016 

· 020 

· 024 

· 025 

· 027 

· 028 

· 029 

· 035 

· 050-099 

	│
	
	
	└
	<relatedItem>
	Use this element and its children to reference a related work, if applicable.
	n/a
	n/a

	│
	
	
	
	└
	<bibl>
	
	n/a
	n/a

	│
	
	
	
	
	├
	<author>
	Optionally use one or more author elements (one name per element) to encode the name for the personal author or corporate body responsible for the creation of the intellectual or artistic content of the related work. Use <persName> or <orgName> when applicable. Whenever possible, establish or use the form of the name from a national name authority file.
	n/a
	n/a

	│
	
	
	
	
	└
	<title>
	At least one title element is required for the title of the related work. Transcribe the title according to the national cataloging code. 

The level attribute is used as in the main TEI Guidelines. 

Use of the type attribute is required. It may have any of the following values as suitable in local practice: 

· main 

· sub 

· alt 

· short 

· desc 

· translated 
	740
	740

	├
	<encodingDesc>
	
	n/a
	n/a

	│
	├
	<projectDesc><p>
	Enter a description of the purpose for which the electronic file was encoded.
	500
	n/a

	│
	├
	<editorialDecl n="_">
	Use the n attribute to record the encoding level: 1 for Level 1, 2 for Level 2, etc. 

Include one or more p elements as children with information on: 

· editorial decisions made during encoding 

· notes about omissions of material found in the original work 

· the format of the data in the header: Does the data in the <sourceDesc> follow AACR rules? How about in the <fileDesc>? Is ISBD punctuation included? 

· automated processes used to generate the markup or content 

· external files or databases (such as those containing authority data) referenced in the TEI document 

Also include one of the following p elements as appropriate: 

<p>All hyphens in source document encoded as U+2010.</p> 

<p>Soft hyphens encoded as U+00AD; hard hyphens as U+2010.</p> 
	· 500 for content of p element 

· 856 $z, which includes boilerplate text depending on encoding level and how the TEI document is presented to the user (as page images, text, or both) 
	n/a

	│
	├
	<tagsDecl>
	
	n/a
	n/a

	│
	│
	├
	<rendition xml:id="_" scheme="css"
	Include one or more rendition elements for each unique value of a rendition attribute (not rend attribute) used in the body of the TEI document.
	n/a
	n/a

	│
	│
	└
	<namespace name="http://www.tei-c.org/ns/1.0"><tagUsage>
	<tagUsage> must be one of the following: 

· <tagUsage gi="div1">Numbered divs used.</tagUsage> 

· <tagUsage gi="div">Unnumbered divs used.</tagUsage> 
	n/a
	n/a

	│
	└
	<classDecl><taxonomy xml:id="____"><bibl>
	Use to document classification schemes used in the header or body of the TEI document. For example: 

· <taxonomy xml:id="LCC"><bibl>Library of Congress Classification</bibl></taxonomy> 

· <taxonomy xml:id="LCSH"><bibl>Library of Congress Subject Headings</bibl></taxonomy> 

· <taxonomy xml:id="AAT"><bibl>Art &amp; Architecture Theasaurus</bibl></taxonomy> 
	050-099 for call number classification schemes 

6xx 2nd indicator or 6xx $2 when 2nd indicator = 7 for subject classification schemes 
	050-099 for call number classification schemes 

6xx 2nd indicator or 6xx $2 when 2nd indicator = 7 for subject classification schemes 

	├
	<profileDesc>
	
	n/a
	n/a

	│
	├
	<langUsage>
	Optionally use this element and child language elements to list languages used in the text. This supplements the xml:lang="___"> attribute on the text (which is outside the header) in cases where more than one language is used in the text. It is not expected that the langUsage element will contain any description of language usage.
	008/35-37
	n/a

	│
	│
	└
	<language ident="___">
	Use one or more language elements to indicate language(s) used in the source document. The ident attribute is usually sufficient to indicate the language, so this element should normally have no content. In the unusual case where ident is insufficient, provide additional information on the language as content of the element.
	· 041 

· 546 
	· 041 

· 546 

	│
	└
	<textClass>
	
	n/a
	n/a

	│
	
	├
	<classCode scheme="___">
	True classification numbers as opposed to call numbers may be entered here. The value of the scheme attribute corresponds to a classification scheme defined previously in <classDecl>. Example: scheme="#LCC"
	050-099
	050-099

	│
	
	└
	<keywords scheme="____">
	Repeat this element as many times as there are keyword schemes. If the child term elements contain terms from a controlled vocabulary, indicate that controlled vocabulary through the scheme attribute. The value of the scheme attribute corresponds to a classification scheme defined previously in <classDecl>. Example: scheme="#LCSH"
	6xx 2nd indicator or 6xx $2 when 2nd indicator = 7
	6xx 2nd indicator or 6xx $2 when 2nd indicator = 7

	│
	
	
	└
	<term>
	Use for terms from controlled or uncontrolled vocabularies, as indicated in the parent keywords element.
	6xx
	6xx

	└
	<revisionDesc>
	
	n/a
	n/a

	
	└
	<change when="YYYY-MM-DD" who="URI">
	Create a change element to record each significant change to the TEI document, in reverse chronological order (i.e., most recent first). A prose description of the change is recorded as the content of each change element. This prose may contain lists for organization, and phrase-level markup (like <gi>, <ptr>, or <date>), but not paragraphs. 

The date of the change should be recorded using the when attribute ((see att.datable.w3c class). 

The person who is responsible for making the change is indicated by the who attribute of <change>. Its value is a URI that points to a <respStmt> or <person> element that encodes information about the responsible party. Note that this reference is a URI reference and not an ID/IDREF reference, and thus is not checked by validation software. Small projects sometimes take advantage of this by putting information into the URI itself, and not having a respStmt or person element. For example, the document might simply give who="#Jane_Smith", relying on human readers to understand this reference. 
	n/a
	n/a


* Use only if TEI header metadata is based on the source document, not the encoded text. 

Sample TEI Header

  <teiHeader xml:lang="en">

    <fileDesc>

      <titleStmt>

        <title type="main">Lincoln and Seward.</title>

        <author>

          <persName>Welles, Gideon, 1802-1878.</persName>

        </author>

      </titleStmt>

      <publicationStmt>

        <publisher>University of Michigan, Digital Library Initiatives</publisher>

        <availability>

          <p>These pages may be freely searched and displayed. Permission must be received for

            subsequent distribution in print or electronically. Please go to

            http://www.umdl.umich.edu/ for more information.</p>

        </availability>

        <date when="1996"/>

      </publicationStmt>

      <seriesStmt>

        <title level="s" type="main">Making of America</title>

      </seriesStmt>

      <sourceDesc>

        <biblStruct>

          <monogr>

            <author>

              <persName>Welles, Gideon, 1802-1878.</persName>

            </author>

            <title level="m" type="marc245a">Lincoln and Seward.</title>

            <title level="m" type="marc245b">Remarks upon the memorial address of Chas. Francis

              Adams, on the late William H. Seward, with incidents and comments illustrative of the

              measures and policy of the administration of Abraham Lincoln. And views as to the

              relative positions of the late President and secretary of state.</title>

            <title type="marc245c">By Gideon Welles</title>

            <imprint>

              <pubPlace>New York</pubPlace>

              <publisher>Sheldon &amp; company</publisher>

              <date when="1874">1874</date>

            </imprint>

            <extent>viii, [7]-215 p</extent>

            <extent>20 cm.</extent>

          </monogr>

          <note>First published in condensed form in the Galaxy, v. 16, 1873, p. [518]-530,

            [687]-700, [793]-804.</note>

          <idno type="isbn-10">1-4255-1817-6</idno>

          <idno type="LC_call_number">E456 .W44</idno>

        </biblStruct>

      </sourceDesc>

    </fileDesc>

    <encodingDesc>

      <projectDesc>

        <p>XML created for the Making of America collection.</p>

      </projectDesc>

      <editorialDecl n="1">

        <p>Data in the <gi>sourceDesc</gi> of the header comes from a pre-AACR2 record. Other data 

          follows AACR2 when applicable.</p>

        <p><gi>sourceDesc</gi> created by exporting from catalog on 2008-06-15.</p>

        <p>This electronic text file was created by optical character recognition (OCR). No

          corrections have been made to the OCR-ed text and no editing has been done to the content

          of the original document. Encoding has been done using the recommendations for Level 1 of

          the TEI in Libraries Guidelines.</p>

        <p>All hyphens in source document encoded as U+2010.</p>

      </editorialDecl>

      <tagsDecl>

        <namespace name="http://www.tei-c.org/ns/1.0">

          <tagUsage gi="div">Unnumbered divs used.</tagUsage>

        </namespace>

      </tagsDecl>

      <classDecl>

        <taxonomy xml:id="LCC">

          <bibl>Library of Congress Classification</bibl>

        </taxonomy>

        <taxonomy xml:id="LCSH">

          <bibl>Library of Congress Subject Headings</bibl>

        </taxonomy>

      </classDecl>

    </encodingDesc>

    <profileDesc>

      <langUsage>

        <language ident="en"/>

      </langUsage>

      <textClass>

        <classCode scheme="#LCC">E456</classCode>

        <keywords scheme="#LCSH">

          <term>Lincoln, Abraham, 1809-1865.</term>

          <term>Seward, William Henry, 1801-1872.</term>

          <term>Adams, Charles Francis, 1807-1886. Address of Charles Francis Adams ... on the life

            ... of William H. Seward.</term>

        </keywords>

      </textClass>

    </profileDesc>

    <revisionDesc>

      <change who="#CKP" when="2005-05-25">Header generated from export of MARC record</change>

    </revisionDesc>

  </teiHeader>

